
Shared Log 

Functions Available
Read a Shared Log Entry•	
Comment on Log Entries•	
Validate Log Entry Against a Professional Competence•	
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A trainee can decide whether they wish to share a log entry. If they have 
decided to share the entry, the log will be displayed in this section. There 
may also be attachments connected to the log entry.
The number of unread logs you have for a particular trainee will also be 
shown on the summary page. 



Read a Shared Log Entry

To read a shared log entry, follow the steps below;

Click on ‘Shared Log’ on the left hand menu.1.	
You can choose whether you wish to see all the logs or just specific logs; for example, only clinical 2.	
encounters. 

3.	 When you have found the entry you wish to amend, click the icon next to the entry. 
4.	 The log will open up to display the contents of the log.

5.	 You must then mark the entry as read by clicking on ‘Mark as Read’ at the top of the screen.
6.	 This will then be marked as read.
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Comment on Log Entries

Once you have read a log entry,  you may wish to make a comment. The trainee will be able to see this 
comment and may also wish to reply.

Click on ‘Shared Log’ on the left menu.1.	
When you have found the entry you wish to comment on, click the 2.	 icon next to the entry. 
This will open up the entry.3.	

Click on ‘Edit Comment’ at the top of the screen.4.	

Complete the form and then click on ‘Save’.5.	
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